
 

 

 

 
 

Normal Public Library Board of Trustees 
Agenda for Monthly Board Meeting  

June 26, 2019 at 5:30 PM 
 

Location: Normal Public Library - Board Room | 206 W. College Ave., Normal, IL  61761 
 
  1.  Review of the Agenda: Corrections or Additions 
  2.  Approval of the Minutes of the Previous Meeting (Action)   
  3.  Approval of Expenditures (Action) 
  4. President’s Report   
  5. Public Comment 
  6.  Library Director’s Report 
  7.  Foundation Report  
 
  8.  New Business  
   A. Architectural Services for Accessible Restroom Project (Action) 

B. Rules for Public Comment (Action) 
C. Board Bylaws Review (Discussion) 
  

 9. Unfinished Business   
 A. History of Social Services at NPL (Discussion)  
 
10.  Suggested Items for the Next Agenda  
11. Next Meeting Date:  July 31, 2019       
12. Adjournment 
______________________________________________________________________________________ 
 
The Board of Trustees of Normal Public Library may attend the regular meetings of the Normal Town 
Council, which take place at 7:00 pm on the first and third Monday of each month at City Hall, Fourth 
Floor, 11 Uptown Circle, Normal, IL 61761.  Parking is available in the Uptown Station Parking Deck.  The 
Board may also attend special Council meetings, work sessions and other events, all scheduled as needed. 
______________________________________________________________________________________ 
 
The Board of Trustees of Normal Public Library may attend the Mayor and Town Council Annual 
Appreciation Event, which will take place from 5:30-7:00 pm on July 17 at the Brown Ballroom in the Bone 
Student Center, Illinois State University, 200 North University Street, Normal, IL 61761. 



Minutes of the Board of Trustees 

Normal Public Library 

May 29, 2019 

 

Call to order: A regular meeting of the Board of Trustees of the Normal Public Library was held in the Board 

Room of the Normal Public Library, Normal, Illinois on Wednesday, May 29, 2019. The meeting convened at 5:30 

pm, President Jess Ray presiding, and Jd Davis, secretary. 

 

Members Present: Jess Ray, President, Terry Lindberg, Vice President, Jd Davis, Secretary, Pam Lewis, Jim Rogal, 

and Katelyn Trunnell.  

 

Members Absent: Erin Ripley-Gataric 

 

Library Staff Present: Brian Chase, Library Director, Jeanne Moonan, Technical Services and AV Manager, John 

Fischer, Adult Services and Circulation Manager, and Tori Melican, Children’s Services Manager. 

 

Community Members Present: Derek Beigh, Pantagraph 

 

Review of the Agenda: Ms. Davis will change the phrasing of “one payroll” to either “payroll” or “two payrolls.”  

 

Approval of Minutes: Ms. Lewis moved to approve the minutes of the April 24, 2019 meeting. Ms. Trunnell 

seconded. Motion carried 6-0.  

 

Approval of Expenditures:  Mr. Lindberg moved to approve the expenditures of $73,129.80 and two payrolls be 

paid for $157,605.92. Ms. Lewis seconded. Motion carried 6-0.  

 

President’s Report:  

Thank you to the NPL staff for all that they do, especially now since Summer Reading started.  

 

Public Comment: None 

 

Library Director’s Report:  

Overall recap of the list of Director’s Items.  

Nonresident fee: Since NPL is insulated among other library systems, no one qualifies for this. This is a formality, 

showing that we are willing to participate in the program if that situation changes.  

 

Parking lot policy: This gives the Library the ability to move cars if needed. Slips are already placed on cars when 

they are parked overnight, with some success. The goal is not to regularly tow people out of either lot, but to 

have the process ready if this ever needed.  

 

Library Card policy: This allows the Library to use the Normal Police Department to recover materials after a set 

amount of time being overdue. Mr. Chase emphasized that reclaiming the materials is more important than 

collecting money from people.  

 

Mr. Lindberg asked about the current Library expenditures, as a large sum has already been spent so early in the 

budget year. Mr. Chase explained that money is moved from the budget to the Special Reserve fund 

immediately, and will clarify this process at a future meeting.  



Foundation Report:  

At their last meeting, Mr. Chase talked to the Foundation about priorities, and how to spend resources. The 

Foundation would like to spend time meeting individually with donors in the community. A typical meeting would 

include Mr. Chase and at least one Foundation member.  

 

New Business  

Nonresident Fee (Action) 

Calculations for this are found in the Director’s Report. This is per household, not per person, and rounded to the 

nearest dollar.  

Ms. Lewis moved to approve the Nonresident Fee at $182.00. Mr. Rogal seconded. Motion carried 6-0. 

 

Parking Lot Policy (Action) 

To be able to tow from the lot, signs will be added to all entry points of the lot. An additional “Welcome to NPL” 

sign will be added to maintain the welcoming nature of the Library. The Town already has a contract in place with 

Joe’s Towing; NPL only needs proper signage. Emphasis was again made that the Library does not want to tow 

people, only make a very clear warning that they reserve the right to do so. If there is programming at 10am, and 

the lot is full of non-customers before the Library opens, then this is an example of when the policy would be 

enforced. Ms. Lewis asked about website notifications, and Mr. Chase stated this could happen. 

 

If a bicycle is left, the Library will put a sign on it for one week and then have it removed by the NPD.   

 

Ms. Lewis moved to approve the Parking Lot policy as presented. Mr. Lindberg seconded. Motion carried 6-0. 

 

Library Card Policy (Action) 

This change in policy provides staff an additional step in attempting to recover items that are long overdue, 

missing or lost. Non-returned materials are considered theft. NPL would like to work with NPD on accounts that 

are in the collections stage for over $50 in fines. This threshold can be negotiated. At the present time, 1063 

accounts have balances over this amount, and no measures are in place when current procedures have been 

exhausted. The focus is to bring the materials back, and not on the money due. There is a budgetary impact when 

materials need to be replaced.  

 

Discussion: The Board felt that $50 seemed like a small amount to call the police over, and could be changed to 

“over $200.” If the cutoff is changed, it affects 138 accounts that are below that amount. The phrase “will call the 

police” should be changed to “may call the police” in order to give the staff flexibility. Currently NPL offers 

numerous options for fine-forgiveness; for example, this is an initiative for signing up this week for the Summer 

Reading Program and have fines forgiven (this does not apply to lost, damaged or missing items). NPL would 

communicate with customers that the overdue policy now includes this additional step. The Library would send a 

certified letter to all affected accounts.  

 

Ms. Lewis moved to approve the policy as amended by Mr. Lindberg (over $200, “may” call NPD). Mr. Lindberg 

seconded. Motion carried 6-0.  

 

History of Social Services at NPL (Discussion) 

Ms. Ripley-Gataric requested this information, so Mr. Ray suggested tabling this item to the next meeting. The 

Board agreed.   

 

Unfinished Business: None  



Next meeting agenda 

History of Social Services at NPL 

Prevailing Wage 

Summer Reading 

 

Adjournment 

Meeting adjourned at 6:06 pm.  

 

 

 

 

 











 
Director’s Report  

June 26, 2019 
 

1. Monthly Financial Report  
Revenue:  The May revenues are up 3.2% compared to this time last year, due primarily to 
earlier receipt of property tax revenue.   
Expenses:  An expenditures report as of June 19 is included in this packet. 
 

2.  Circulation  
Circulation was down from May 2018 by 2,104 transactions, a decrease of 4%.  YTD 
circulation is down 2,616 transactions, a decrease of 2.4%. 

3. Board Email Addresses 
Please regularly check your normalpl.org email accounts.  
  

4. FY2019 Live and Learn Construction Grant Opportunity [Accessible Restrooms Project] 

The Secretary of State signed our grant agreement, which allows us to move forward.  On 

the agenda tonight is a proposal from Product Architecture for design and engineering 

services related to this project.  I anticipate this work will take place in fall 2019. 

5. Parking Lot Update 
Signs indicating the possibility of towing have been placed at each entrance of our two 

parking lots.  We recently added three picnic tables, one of which is accessible, to the leased 

parking lot.  Many thanks to Town of Normal Parks and Recreation for loaning us these 

tables, and to Public Works for placing concrete bollards around the tables.  This summer we 

have been actively programming in the leased lot. 

 

6. Changes to the Prevailing Wage Act 

Due to changes in the Prevailing Wage Act, we are no longer required to pass an annual 

ordinance regarding prevailing wages.  Per Public Act 100-1177, effective June 1, 2019, local 

governments no longer need to approve an annual prevailing wage ordinance because the 

prevailing wage schedule published on Illinois Department of Labor’s website will set the 

wage rates. 

7. Policy Review Schedule 
We continue to discuss the schedule for review of all policies.  Until that schedule is 
finalized, we plan to review at least two policies at each board meeting.  I propose the Rules 
for Public Comment and the Board Bylaws be reviewed next.   

 
8. Rules for Public Comment 

Our Rules for Public Comment were last reviewed in May 2011.  Recently the Town updated 
their rules, which are included in this packet.   

 



 
9. Board Bylaws 

The Board Bylaws were last reviewed in December 2013.  If any changes are desired, please 
note the current bylaws include this statement: “Amendments of the by-laws shall be 
suggested at a meeting of the Board and voted upon at the next meeting at which all Board 
members are present.  Amendments must be approved by a minimum of 5 votes.” 

 
10. Summer Reading for All Ages 

Our Summer Reading Program runs from May 29 to August 5.  The theme for this year is 

“Showtime @ Your Library.” Please see our website and the new summer activity guide for 

the schedule of great programs.  Many thanks to our wonderful staff for all of their hard 

work and preparations, and to our sponsors for their generous contributions of prizes. 

11. 1,000 Books Before Kindergarten 
We look forward to kicking off our 1,000 Books Before Kindergarten program with two Jim 
Gill concerts on June 28.  This wonderful reading program has already generated a very 
positive response from the community.   

  
 
  

 

 









Budget to Actual Expenditures

Library                  - Administration            (Library Fund            )

Expenditure Fiscal Year Current
Expenditures

Year to Date
Expenditures

Current
Encumbered
Amount

Current
Budget

Variance Original
Budget

%
Remaining

Exp + Enc

Library
Fund  

Library Administration 221-9010-455.20-10 Contractual
Services     

$17,199.23 $2,600.37 $22,348.15 $110,343.00 $68,195.25 $110,233.00 62% $39,547.38

221-9010-455.20-20 Dues            $0.00 $1,044.00 $0.00 $5,305.00 $4,261.00 $5,305.00 80% $0.00

221-9010-455.24-10 Resource
Sharing
Alliance

$0.00 $0.00 $0.00 $63,174.00 $63,174.00 $63,174.00 100% $0.00

221-9010-455.25-10 Utilities (Non-
Phone)    

$281.23 $2,490.14 $0.00 $48,100.00 $45,328.63 $48,100.00 94% $281.23

221-9010-455.25-60 All Other
Maintenance

$443.35 $2,127.35 $22,172.63 $66,327.00 $41,583.67 $66,327.00 63% $22,615.98

http://cognos.normal.org/cognos10/irot/irot.htm
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221-9010-455.30-10 Liability
Insurance      

$6,998.00 $24,726.00 $3,276.00 $36,006.00 $1,006.00 $36,006.00 3% $10,274.00

221-9010-455.30-15 Telephone    $602.52 $847.37 $1,271.84 $12,096.00 $9,374.27 $12,096.00 77% $1,874.36

221-9010-455.30-25 Postage &
Printing       

$2,348.25 $1,102.07 $14,316.23 $24,624.00 $6,857.45 $24,624.00 28% $16,664.48

221-9010-455.30-35 Travel &
Training        

$149.47 $5,052.56 $9.11 $25,833.00 $20,621.86 $25,833.00 80% $158.58

221-9010-455.30-40 Special
Programs      

$0.00 $118.71 $0.00 $7,862.00 $7,743.29 $7,862.00 98% $0.00

221-9010-455.35-10 Operating
Supplies       

$258.94 $6,353.50 $19,758.05 $42,628.00 $16,257.51 $42,628.00 38% $20,016.99

221-9010-455.35-15 Cataloging &
Processing  

$0.00 $2,776.61 $10,578.75 $17,869.00 $4,513.64 $17,869.00 25% $10,578.75

221-9010-455.35-80 Equipment
under
$10,000  

$0.00 $0.00 $0.00 $1,000.00 $1,000.00 $1,000.00 100% $0.00

221-9010-455.36-10 Adult            $3,865.06 $11,692.29 $49,122.41 $97,850.00 $33,170.24 $97,850.00 34% $52,987.47

221-9010-455.36-15 Reference    $237.26 $1,965.05 $3,772.69 $6,000.00 $25.00 $6,000.00 0% $4,009.95

221-9010-455.36-20 Young Adult  $10.20 $1,046.85 $8,542.95 $12,360.00 $2,760.00 $12,360.00 22% $8,553.15

221-9010-455.36-25 Children        $166.80 $7,893.95 $69,229.81 $85,591.00 $8,300.44 $82,400.00 10% $69,396.61

221-9010-455.37-15 Videos DVDs $326.34 $3,797.21 $26,398.64 $41,200.00 $10,677.81 $41,200.00 26% $26,724.98

221-9010-455.37-20 Audio Books $170.95 $4,394.95 $31,179.98 $44,290.00 $8,544.12 $44,290.00 19% $31,350.93

221-9010-455.37-30 Music CDs    $23.98 $346.41 $3,975.23 $6,180.00 $1,834.38 $6,180.00 30% $3,999.21

221-9010-455.38-10 Periodicals    $576.00 $385.81 $11,824.00 $16,019.00 $3,233.19 $16,019.00 20% $12,400.00

221-9010-455.38-20 Public
Access
Software   

$2,908.40 $36,491.18 $0.00 $132,300.00 $92,900.42 $132,300.00 70% $2,908.40

221-9010-455.92-22 To Library
Replacement
Fd

$0.00 $25,949.50 $0.00 $155,697.00 $129,747.50 $155,697.00 83% $0.00

221-9010-455.92-23 Library
Special
Reserve  

$0.00 $955,201.00 $0.00 $955,201.00 $0.00 $955,201.00 0% $0.00

221-9010-455.95-02 To Water
Fund            

$0.00 $385.18 $0.00 $3,080.00 $2,694.82 $3,080.00 87% $0.00

221-9010-455.95-10 To
Stormwater
Management 

$0.00 $101.20 $0.00 $773.00 $671.80 $773.00 87% $0.00

Summary 36,565.98 1,098,889.26 362,076.47 2,017,708.00 520,176.29 2,014,407.00 0.26 398,642.45

Jun 19, 2019 1 1:44:48 PM
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Budget to Actual Expenditures

Library                  - Administration            (Library Replacement Fund 

Expenditure Fiscal Year Current
Expenditures

Year to Date
Expenditures

Current
Encumbered
Amount

Current
Budget

Variance Original
Budget

%
Remaining

Exp
+
Enc

Library
Replacement
Fund 

Library Administration 222-9010-455.35-80 Equipment
under
$10,000  

$0.00 $0.00 $0.00 $255,490.00 $255,490.00 $121,150.00 100% $0.00

222-9010-455.75-10 Op.Equipment
Over $10,000

$0.00 $0.00 $0.00 $169,023.00 $169,023.00 $125,000.00 100% $0.00

222-9010-455.92-23 Library
Special
Reserve  

$0.00 $230,918.00 $0.00 $230,918.00 $0.00 $230,918.00 0% $0.00

Summary 0.00 230,918.00 0.00 655,431.00 424,513.00 477,068.00 0.65 0.00

Jun 19, 2019 1 1:44:48 PM
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MAY 2019

Monthly Statistics

MAY YTD MAY YTD MAY YTD
Juvenile - Fiction 9,863      20,169    11,141    22,717    10,723    21,544      
Nonfiction 3,632      7,763      3,757      8,287      3,489      8,062        
Paperbacks 12,951    26,259    14,081    28,236    13,399    27,193      
Magazines 49            95            40            86            48            110           
Juvenile - AV 843          1,619      769          1,529      726          1,397        
Juvenile - Other 28            67            17            40            9              25              
Juvenile -  Total 27,366    55,972    29,805    60,895    28,394    58,331      

Teen - Fiction 1,295      2,366      1,485      2,570      1,403      2,428        
Paperbacks 104          256          173          299          174          309           
Magazines -           -           7              13            1              2                
Teen -  Total 1,399      2,622      1,665      2,882      1,578      2,739        

Adult -  Fiction 4,086      8,124      4,488      8,594      4,332      8,233        
Nonfiction 3,058      6,398      3,170      6,744      3,513      6,980        
Paperbacks 721          1,546      929          1,806      973          1,824        
L.P. paperbacks 277          488          56            144          83            156           
Large Print 1,594      3,451      1,719      3,432      1,964      3,507        
Magazines 332          692          341          651          584          1,059        
Other 660          1,344      701          1,369      731          1,452        
Adult - Total 10,728    22,043    11,404    22,740    12,180    23,211      

DVD 2,985      6,269      3,212      6,688      4,000      8,118        
CD 1,003      1,845      1,006      2,176      1,352      2,591        
Books on CD 818          1,618      939          1,865      1,132        2,230          

MP3 66            137          81            177          114          175           
Streaming Video 128          261          90            165          73            148           
Downloadable Music 618          1,289      727          1,505      734          1,568        
eAudiobooks 1,810      3,651      1,083      1,986      550          1,229        
eBooks 2,975      5,477      2,073      3,910      1,379      2,581        
Zinio eMagazines 111          177          43            104          53            126           
Playaways 369          674          404          768          361          665           
Software/Hardware 61            142          94            223          93            163           
Video Games 379          750          294          559          319          638           
AV - Total 11,323    22,290    10,046    20,126    10,160    20,232      
Subtotal - Circulation 50,816    102,927  52,920    106,643  52,312    104,513    
<Add deposits: 1500> 1,500      3,000      1,500      3,000      1,500      3,000        
<Add in-library use: 1100 1,100      2,200      1,100      1,100      1,100      1,100        
Total Circ 53,416    108,127  55,520    110,743  54,912    108,613   

Normal Public Library

FY 2017-2018FY 2018-2019FY 2019-2020
Circulation -  FY 2018-2019



MAY 2019

Monthly Statistics

Beginning count (YTD) Registered Purged Cards in force YTD 2020 YTD 2019 YTD 2018 YTD

Adult 31,741                           228                   3                             31,966                             31,966        28,892      25,554      

Teen 3,127                             8                       -                           3,135                                3,135           1,668        1,535        

Juvenile 7,804                             19                     14                           7,809                                7,809           6,784        4,806        

Total 42,672                           255                   17                           42,910                             42,910        37,344        31,895         

Patron Count: Month 19,844                             

Offsite programs (est)

Previous Month YTD 30,430                             50,274        45,287        46,661         

Borrowed/Rec'd 1,257                                2,408           1,883           1,440           

Loaned 1,481                                2,865           2,299           2,027           

Reciprocal borrowing 17,212                             33,806        36,966        38,579         

Public PC Area Total Uses Total Time (hrs) Average Session (min) YTD Uses
Children 313                313                      60                                   738           
Adult 1,501             1,128                   45                                   3,150        
Public Laptop 111                150                      81                                   252           
Quick-Use 100                13                        8                                     188           
TOTALS 2,025             1,604                   48                                   4,328        

16,594                                                     

Normal Public Library

Registration -  FY 2019-2020

Interlibrary Loan and System Holds

Patron Count

Previous Month YTD

-                                                                                                                                       

1,384                                                       

1,151                                                       

MAY 2019



MAY 2019

Monthly Statistics

Beginning Total Ending Total Added (+) Withdrawn (-) Added (+) Withdrawn (-)

Juvenile - Fiction 28,421                28,677           273              17                      470              22                        

Nonfiction 19,545                19,609           86                22                      161              27                        

Paperbacks 33,305                33,391           260              174                    566              248                     

Magazines 229                      240                 12                1                        31                 2                          

Juvenile - AV 2,437                  2,478              84                43                      149              44                        

Juvenile - Other 90                        90                   -               -                      -                -                       

Juvenile - YTD Total 84,027                84,485           715              257                    1,377           343                     

Teen - Fiction 5,350                  5,166              117              301                    189              306                     

Paperbacks 1,022                  1,020              -               2                        -                1                          

Magazines 69                        72                   3                  -                      6                   -                       

YTD  Total 6,441                  6,258              120              303                    195              307                     

Adult -  Fiction 22,458                22,107           152              503                    370              505                     

Nonfiction 21,840                21,915           107              32                      206              37                        

Paperbacks 6,964                  6,978              28                14                      64                 18                        

LP paperbacks 750                      758                 13                5                        16                 5                          

Large Print 9,318                  9,363              47                2                        123              3                          

Magazines 2,751                  2,870              170              51                      334              62                        

Other 1,137                  1,148              13                2                        13                 2                          

YTD Total 65,218                65,139           530              609                    1,126           632                     

DVD 17,689                17,335           157              511                    359              511                     

CD 10,144                9,827              37                354                    38                 354                     

Books on CD 5,980                  6,011              31                -                      54                 1                          

MP3 880                      880                 -               -                      -                88                        

Playaways 1,899                  1,906              7                  -                      45                 -                       

Software/Hardware 48                        48                   -               -                      -                -                       

eContent 9,444                  8,732              131              843                    303              843                     

Video Games 661                      662                 1                  -                      18                 1                          

YTD AV Total 46,745                45,401           364              1,708                817              1,798                  

Total Collection 202,431              201,283         1,729          2,877                3,515           3,080                  

Current Month

Collection Development - FY 2019-2020

Normal Public Library

YTD







NORMAL PUBLIC LIBRARY 

Policy:  Public Participation at Library Board Meetings and Petitions to the Board 

At each regular and special open meeting, the members of the public and Library employees may 

comment on or ask questions of the Board, subject to reasonable constraints.  

 

The individuals appearing before the Board are expected to follow these guidelines:  

 

1. Address the Board only at the appropriate times as indicated on the agenda and when recognized 

by the Board President. 

 

2. Identify oneself by full name and address, and be brief.  Ordinarily, such comments shall be 

limited to 5 minutes.  In unusual circumstances, and when the person has given advance notice of 

the need to speak for a longer period of time, such person may be allowed to speak for more than 

5 minutes.  

 

3. The Board President may shorten or lengthen a person’s opportunity to speak.  The President may 

also deny the opportunity to speak to a person who has previously addressed the Board on the 

same subject within the past 2 months.  

 

4. No more than 20 minutes shall be allowed to each subject under discussion, except with 

unanimous consent of the Board. 

 

5. The Board President shall have the authority to determine procedural matters regarding public 

participation not otherwise defined in Board policy.  

 

Petitions or written correspondence to the Board shall be presented to the Board at the next regularly 

scheduled Board meeting.  
 
 
 
 

Approved May 25, 2011 
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BY-LAWS 

Of 

The Normal Public Library 

Normal, Illinois 

 

Article I 

 

Sec. 1 

The Board of Trustees of the Normal Public Library shall have the following powers as so 

enumerated in Illinois Library Laws and/or 75ILCS. 

 

To make and adopt such by-laws, rules and regulations, for their own guidance and for the 

government of the library as may be expedient. 

 

To have control of the expenditure of all monies collected for the library. 

 

To have the exclusive control of the construction of any library buildings and of the supervision, 

care and custody of the grounds, rooms or buildings constructed, leased or set apart for the use of the 

library. 

 

To purchase or lease grounds and to construct, purchase or lease, and occupy an appropriate building 

or buildings for the use of the library. 

 

To remodel or reconstruct a building erected or purchased by the Board, when such a building is not 

adapted to its purposes or needs. 

 

To sell or otherwise dispose of any real or personal property that it deems no longer necessary or 

useful for library purposes, and to lease to others any real property not immediately useful but for 

which plans for ultimate use have been or will be adopted.  The corporate authorities shall have the 

first right to purchase or lease. 

 

To appoint a qualified librarian as library director, to fix his/her compensation, to remove such 

appointees, and to retain professional consultants as needed. 

 

To contract with any library association, school board, or any city, village, incorporated town, 

township, county, or district library board in the State of Illinois for furnishing or receiving library 

service including, but not limited to, contracts for such library service as participants in interstate 

library compacts. 

 

To join with the board or boards of any one or more libraries of any city, incorporated town, village, 

township, county, or district in maintaining libraries.  Or for the maintenance of a common library 

for such cities, incorporated towns, villages, townships, county or districts, upon such terms as may 

be agreed upon by and between the boards. 
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To enter into contracts and to take title to any property acquired by it for library purposes by the 

name and style of “The Board of Library Trustees of the Town of Normal” and by that name to sue 

and be sued. 

To exclude from the use of the library any person who willfully violates the rules prescribed by the 

Board. 

 

The Library will extend the privileges and use of the library to persons residing outside the 

incorporated town.  Upon such terms and conditions as the Board from time to time by its 

regulations prescribe and to impose a non-resident fee for such privileges and uses at least equal to 

or above the cost to residents of such entity. 

 

Article II 

 

Sec. 1 

The officers of the Board of Trustees shall be President, Vice-president, Secretary and a Treasurer. 

 

Sec. 2 

The President shall preside at all meetings of the Board and shall appoint all standing committees.  

The President shall be an ex-officio member of all committees. 

 

Sec. 3 

In the absence of the President at any regular or special meeting, the meeting shall be presided over 

by the Vice-President or Secretary. 

 

Sec. 4 

The Secretary shall keep a faithful record of the proceedings of the Board, shall give due notice of 

all meetings and shall perform such duties as may properly belong to the office or be delegated by 

the President or by action of the Board. 

 

Sec. 5 

It shall be the duty of the Treasurer to disburse all monies belonging to the library, as authorized by 

the Board. 

 

Sec. 6 

Should any vacancies occur on the Board, it shall appoint a replacement to hold the office until the 

next regularly scheduled election. 

 

Article III 
 

Sec. 1 

The regular meeting of the Board shall be held monthly and shall be open to the public.  The time 

and dates to be determined at the April meeting of the Board. 

 

Sec. 2 

Four members shall constitute a quorum. 
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Sec. 3 

The meeting in April shall be the annual meeting at which time the annual report shall be made as 

required by law. 

Sec. 4 

The meeting in April following an election shall be the meeting at which officers shall be elected. 

 

Sec. 5 

The President at the May meeting shall name committees. 

 

Sec. 6 

Special meetings shall be called by the President or upon the request of two Trustees.  The notice of 

such meetings shall state the subject and shall be given at least 48 hours notice before the time of the 

meeting and no other business shall be transacted.  Such notices shall be posted in at least two (2) 

public gathering places, one of which may be an electronic posting 

 

Sec. 7 

The order of business at regular meetings shall be as follows: 

1. Review of the minutes of the previous meeting. 

2. President’s Report. 

3. Library Administrator’s Report 

4. Committee Reports 

5. Unfinished Business 

6. New Business 

 

Sec. 8 

The requirement for the approval of an action or choice shall be a simple majority; more than half of 

the votes legally cast by persons entitled to vote at a regular or properly called meeting at which a 

quorum is present. 

 

Article IV 

 

The Library Board shall function as a committee of the whole.  The President may appoint Ad Hoc 

Committees for specific purposes as the business of the Board may require from time to time.  Each 

committee shall be considered to be discharged upon the completion of the purpose for which it was 

appointed and after the final report is made to the Board.  No committee shall have other than 

advisory powers unless, by formal action of the Board, it is granted specific power to act.  The 

President shall be an ex-officio member of all committees with full rights. 

 

Article V 
 

Amendments of the by-laws shall be suggested at a meeting of the Board and voted upon at the next 

meeting at which all Board members are present.  Amendments must be approved by a minimum of 

5 votes. 

 

Approved by the Library Board of Trustees, July 25, 2007 

Amended July 28, 2010.  Amended December 18, 2013. 
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